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This Emergency Response Plan is designed to ensure the safety and well-being of all participants during a research field trip. It is crucial that all members are familiar with the plan and understand their roles in case of an emergency. Regular training and communication will enhance preparedness and response effectiveness.
1. Emergency Contact Information
· Trip Leader Contact: 
· Name
· Phone number
· Email
· Local Emergency Services: 
· Police
· Fire
· Medical
· Nearest Hospital: 
· Name
· Address
· Phone number
· University/Organization Emergency Contact: 
· Name
· Phone number
· Email
· Columbia University Emergency Contacts:
· Public Safety: 812-854-5555
· Environmental Health and Safety: 212-854-8749


· Local Embassy/Consulate (for international trips): 
· Name
· Address
· Phone number
· International SOS (for overseas travel): +1-215-942-8478
2. Emergency Procedures
· Medical Emergencies:
· Assess the situation and provide first aid if trained.
· Call local emergency services (provide the address and nature of the emergency).
· Notify the trip leader and follow their instructions.
· Document the incident and any actions taken.
· Natural Disasters (earthquakes, floods, etc.):
· Follow local emergency protocols (e.g., evacuate to higher ground during floods).
· Stay informed through local news or alerts.
· Assemble at a predetermined safe location.
· Accidents (vehicle, hiking, etc.):
· Ensure the safety of all participants.
· Call for help if necessary (local emergency services).
· Provide first aid and document the incident.
· Lost Participant:
· Conduct a headcount immediately.
· Search the immediate area and designated meeting points.
· If not found within a reasonable time, notify local authorities.
· Violent or Threatening Situations:
· Remain calm and assess the situation.
· If safe, remove yourself and others from the area.
· Call local authorities and notify the trip leader.

3. Communication Plan
· Establish a communication hierarchy (who to contact first).
· Ensure all participants have a list of emergency contacts.
· Use group messaging apps or walkie-talkies for quick communication.
· Designate a meeting point for all participants in case of separation.
4. Training and Preparedness
· Conduct a pre-trip safety briefing covering emergency procedures.
· Provide first aid training for trip leaders and volunteers.
· Ensure all participants are aware of the emergency plan and their roles.
· Carry a first aid kit and emergency supplies (flashlights, water, etc.).
5. Documentation and Reporting
· Maintain a log of all incidents, including date, time, and details.
· Report incidents to the university/organization as required.
· Review and update the emergency response plan after the trip.
6. Local Resources and Support
· Research local emergency services and resources before the trip.
· Identify local hospitals, clinics, and pharmacies.
· Familiarize participants with local customs and laws regarding emergencies.
7. Cultural Sensitivity
· Educate participants on local customs and practice.
· Respect local authorities and their procedures during emergencies.
· Be aware of language barriers and have translation resources available.
8. Post-Emergency Procedures
· Conduct a debriefing session to discuss the incident and response.
· Provide support for participants affected by the emergency (counseling if needed).
· Review the effectiveness of the emergency response plan and make improvements.




